
Internship description: 

Company name:  

Location:  

Company description: 

Internship details: 

Start date: 

Finish date:  

Number of days per week: 

Duties and responsibilities: 



Desirable attributes: 

Application process 

Please prepare a resume as well as a covering letter stipulating your interest in the above internship and your 
suitability for this role.  

Submit your application in a Word or PDF format to Katrina Sykes, Ascham Community Relations Manager,
via email at community@ascham.nsw.edu.au 

The resume should include: 
• Any relevant work experience
• Current and past tertiary courses of study
• A minimum of two references (employment references are preferred but not essential)
• Contact details
• Availability for the role in 2023/2024.

Shortlisted candidates will be contacted by the host company. 

Remuneration, timing and 2023 commencement date for the internship will be negotiated directly between the 
successful candidate and host company. Please note the internship is first and foremost a learning experience. 
The benefits of the opportunity afforded to the intern will be considered in the remuneration. 

andrew.mallon
Cross-Out


	Internship description: Communications Internship

Join our dynamic and enthusiastic team! We are seeking a motivated Content Intern to assist us in crafting compelling narratives that drive engagement and support our school's regular communications and marketing initiatives. This internship offers an excellent opportunity to gain hands-on experience in content creation for various publications and digital marketing.
	Company name: Ascham School
	Company description:  Since 1886 Ascham has educated girls who develop into confident, compassioante women.  Ascham is an incusive day ad boarding school that provides a strong academic program through it's world class Dalton Plan.  The Ascham Community Engagement Team is offering a Communications Internship which will have a focus on writing and content development.
	Duties and responsibilities: 
Key Responsibilities:
As a Content Intern, you will play an integral role in our passionate and positive team. Your main duties will include:

Content Creation: Produce high-quality written content, including feature-based editorial stories, for a range of publications, both online and offline.

Digital Marketing Support: Collaborate with our marketing team to create digital marketing materials that align with our brand and communication strategy.

Content Editing: Review and edit content to ensure accuracy, clarity, and alignment with our messaging and branding guidelines.

Collaboration: Collaborate with cross-functional teams to gather information and insights for content creation, ensuring a cohesive and consistent message.

Social Media: Assist in managing and maintaining our social media presence by creating engaging posts and monitoring social media channels.

Reporting: Track the performance of content and marketing campaigns, providing insights and recommendations for improvement.











	Desirable attributes: Qualifications:
To excel in this role, you should possess the following qualifications:

Strong written and verbal communication skills.
Exceptional attention to detail and commitment to producing error-free content.
Enthusiasm for ideas content creation.
Familiarity with digital marketing principles is a plus.
Ability to work collaboratively in a fast-paced environment.
Proficiency in Microsoft Office and familiarity with content management systems (CMS).
Current enrollment in a relevant degree program or recent graduate.
	Start date: Flexible
	Finish date: 
	Number of days: [–Select–]
	Location: 188 New South Head Road, Edgeciff, NSW


